
Fire Evacuation Training Course: Storyboard. 
 

 

Slide no. 1 Title: 
Introduction page. 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

Bullet points in OST as shown 

OST 
Fire Evacuation. 

Short Training Course. 

-​ Identify your evacuation route. 
-​ Define correct behaviour. 
-​ Explore consequences of inappropriate actions. 

VO script: 
Hi, I'm Priya. I work on reception, which means fire evacuation is something I think about 
more than most. In our last drill, it took us twice as long as it should have — fourteen 
minutes, when our target is seven. I'm going to walk you through what happened, what the 
correct procedure looks like, and what we all need to do differently. By the end, you’ll know 
how to exit the building safely, understand correct behaviour in an evacuation and have 
explored the consequences of inappropriate actions. It won't take long, and it matters. 

 

Slide no. 2 Title: 
Navigation page. 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
Fire Evacuation. 



Short Training Course. 

VO script: You can use this button to play and pause the course content, and you can also skip back to 
review something you've missed. Closed captions can be turned on and off here. When 
you're ready, select continue to begin. 

 

Slide no. 3 Title: 
Hook. 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
N/A 

VO script: It's 2:47pm on a Tuesday. You're halfway through something that needs to go out by 4pm. 
The fire alarm sounds. 

 

Slide no. 4 Title: 
Lead in question. 

Interactivity: Select: 
[Option A] - Go to slide 5a 
[Option B] - Go to slide 5b 
[Option C] - Go to slide 5c 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
What do you do? 

A)​ Get up immediately and head to the fire escape, leaving everything on your desk. 
B)​ Save your work, grab your bag and jacket, and then head out - it probably won’t take 

long. 
C)​ Wait to see if a colleague knows whether it’s a real alarm or a drill before moving. 



VO script: 
N/A 

 

Slide no. 5a Title: 
Correct feedback 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Correct! 

VO script: Good instinct — that's exactly what you should do. But knowing what to do and 
understanding why it matters are two different things. Before we look at what happens next, 
let's make sure we're all on the same page. 

 

Slide no. 5b/c Title: 
Incorrect feedback 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
Not quite… 

VO script: I get it — that's an honest answer. Most people would hesitate. Let’s continue with the drill, 
you see a situation ahead. 

 

Slide no. 6 Title: 
Marco scenario introduction. 

Interactivity: N/A 



Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
Scenario 1 

Marco’s Decision 

VO script: This is Marco. He's got a proposal going out this afternoon and his laptop is under his desk. 
You're walking past. 

 

Slide no. 7 Title: 
Scenario question. 

Interactivity: Select: 
[Option A] - Go to slide 8a 
[Option B] - Go to slide 8b 
[Option C] - Go to slide 8c 

Slide 
Visual: 

 

Additional 
notes: 

Scenario branching behaviour 

Both branching scenarios 
(Marco's Decision and Diane's 
Decision) use a forced-choice 
model. Incorrect answers do not 
advance the learner — instead, 
Priya delivers the consequence 
feedback for that choice, and the 
question is then re-presented so 
the learner must select again. 
Only the correct answer 
advances the learner to the next 
section. All consequence 
feedback should still play in full 
before the question re-presents 
— do not skip or truncate it. 

This differs from the Knowledge 
Check, where all answers 
advance the learner and the 



pass/fail logic is handled by the 
SCORM completion trigger. 

 

OST 
What do you do? 

A)​ Say nothing - he’s senior and it’s probably fine 
B)​ Tell him to leave it and come now 
C)​ Grab your own things quickly and head out - you don’t want to be last either 

VO script: 
N/A 

 

Slide no. 8a Title: 
Incorrect feedback (Option A). 

Interactivity: [Try again] - Return to slide 7 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
N/A 

VO script: Marco spends 40 seconds packing his bag. Three colleagues behind him slow down as a 
result. In a real fire, 40 seconds in a smoke-filled corridor is not an inconvenience. It's a 
crisis. His laptop is insured. The people behind him are not replaceable. 

 

Slide no. 8b Title: 
Correct feedback (option B). 

Interactivity: [Progress] - Move to slide 9 

Slide 
Visual: 

 

Additional 
notes: 

N/A 



OST 
N/A 

VO script: Marco hesitates, then leaves the bag. You both reach the stairwell within 20 seconds. That 
wasn't easy — telling a senior colleague to leave his things takes confidence. But that's 
exactly what this building needs from you. Marco's laptop was recovered undamaged. His 
proposal went out the same afternoon. Forty seconds of protocol would have cost him 
nothing — and could have cost the people behind him everything. 

 

Slide no. 8c Title: 
Incorrect feedback (option C). 

Interactivity: [Try again] - Return to slide 7 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
N/A 

VO script: Two other colleagues see Marco and you packing things up and they begin to do the same. 
Behaviour in an emergency is contagious — when one person breaks protocol, others 
follow. What you do in the next drill will influence the people around you, whether you intend 
it to or not. 

 

Slide no. 9 Title: 
Narrative progression slide. 

Interactivity: [Progress] 

Slide 
Visual: 

 

Additional 
notes: 

N/A 



OST 
N/A 

VO script: You and Marco have both left your belongings and you're following the correct route. Ahead 
of you, you see something that needs a decision. 

 

Slide no. 10 Title: 
Diane scenario introduction. 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
Scenario 2 

Diane’s Decision 

VO script: This is Diane. She's been here eleven years, she's calm under pressure, and she's heading 
for the lift. You can see what's about to happen. 

 

Slide no. 11 Title: 
Scenario question. 

Interactivity: Select: 
[Option A] - Go to slide 12a 
[Option B] - Go to slide 12b 
[Option C] - Go to slide 12c 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST 
What do you do? 

A)​ Call out to her and tell her  to take the stairs. 
B)​ She’s experienced - she probably knows something you don’t. Follow her to the lift. 



C)​ Head to the stairs yourself but say nothing - it’s not your place. 

VO script: 
N/A 

 

Slide no. 12a Title: 
Correct feedback (option A). 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

Progresses automatically to slide 
13 

OST 
N/A 

VO script: Diane looks surprised, then redirects to the stairwell. She knew the rule — she just needed 
someone to interrupt the habit. In a real fire, lift shafts act as chimneys. You didn't overstep. 
You potentially saved her life. 

 

Slide no. 12b Title: 
Incorrect feedback (option B). 

Interactivity: [Try again] Return to slide 11 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST N/A 

VO script: The lift arrives. You both step in. On the second floor it shudders and stops — lifts are 
programmed to fail-safe during fire alarms. You're now waiting for the fire service to reach 
you. Diane's eleven years of experience didn't protect either of you here. Experience can 
create blind spots. That's exactly why we need each other. 

 

Slide no. 12c Title: Interactivity: [Try again] Return to slide 11 



Incorrect feedback (option C). 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST N/A 

VO script: You evacuated safely. Diane didn't. In the debrief, it emerged that three people used the lift. 
Saying nothing felt respectful — but fire safety is one of the few situations where silence is 
not neutral. Every person in this building has the right and the responsibility to challenge 
unsafe behaviour, regardless of who is doing it. 

 

Slide no. 13 Title: 
Scenario summary. 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

Progress automatically to slide 
14 

OST N/A 

VO script: You, Marco, Diane and your colleagues all make it out of the building in less than 7 minutes. 
Under target. That happened because three people made the right call — once at their 
desk, once in the corridor, once outside the lift. In a real emergency, those three moments 
are the difference. Remember that. Let’s review the procedures which helped us to make 
those right calls. 

 

Slide no. 14 Title: 
Procedures introduction i 

Interactivity: Select image for ‘Evacuation 
Route’ - Go to next slide 



Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Procedures 
Evacuation Route / Personal Belongings / Our Responsibility 

VO script: N/A 

 

Slide no. 15 Title: 
The Route 

Interactivity: [Continue] Move to slide 16 

Slide 
Visual: 

 

Additional 
notes: 

Green boxes appear over 
stairwells (from second 2-5)  & 
OST A appears (second 2-end of 
slide) 
 
Red crosses appear over lifts & 
OST B appears  
(second 6-end of slide)  

OST The Route 
[A] Take the stairs when leaving the building 
[B] Never take the lift in an evacuation 
 
[Continue] 

VO script: There is one rule about how you leave this building in a fire. You take the stairs. Every time. 
No exceptions.  Lift shafts fill with smoke and lose power during fires. It doesn't matter which 
floor you're on, how much you're carrying, or how long the drill usually takes. The stairs are 
always the right answer. 

 

Slide no. 16 Title: 
Procedures introduction ii 

Interactivity: Select image for ‘Personal 
Belongings’ - Go to next slide 



Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Procedures 
Evacuation Route / Personal Belongings / Our Responsibility 

VO script: N/A 

 

Slide no. 17 Title: 
When You Leave 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

Progress automatically to slide 
18 

OST When You Leave 

VO script: Leave everything behind. Your bag, your laptop, your coat, anything which slows you down 
— none of it comes with you. 

 

Slide no. 18 Title: 
When You Leave 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

Progress automatically to slide 
19 

OST When You Leave 



VO script: I know that feels uncomfortable. But personal belongings slow your evacuation and block 
the people behind you. Everything on your desk is replaceable. You are not. 

 

Slide no. 19 Title: 
Scenario summary. 

Interactivity: [Continue] Press to go to next 
slide 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST When You Leave 
 
[Continue] 

VO script: Please select 'continue', to move onto the final guideline 

 

Slide no. 20 Title: 
Procedures introduction iii 

Interactivity: Select image for ‘Our 
Responsibility’ - Go to next slide 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Procedures 
Evacuation Route / Personal Belongings / Our Responsibility 

VO script: N/A 

 

Slide no. 21 Title: 
Our Responsibility 

Interactivity: [Continue] Press to go to next 
slide 



Slide 
Visual: 

 

Additional 
notes: 

Image zooms in after 1 second. 
 
Body text appears after 4 
seconds. 
 
Bold and underlined OST as 
shown. 

OST Our Responsibility 
 
Everyone is responsible for fire safety. 
 
Unsafe evacuation behaviour puts colleagues at risk and may create legal 
consequences. 
 
Say something. 
 
Challenge unsafe behaviour during evacuation: 
 
Using the lift. 
 
Collecting Belongings. 
 
[Continue] 

VO script: This one's important. You are not just responsible for yourself. In a real emergency, unsafe 
evacuation behaviour can also create a legal risk for the organisation and the people 
involved." "If you see a colleague heading for the lift, say something. If you see someone 
grabbing their bag, say something. In our last drill, that result belonged to all of us. The next 
drill, and any real emergency, will too. You don't need to be a fire marshal to speak up. You 
just need to be a colleague. 

 

Slide no. 22 Title: 
Quiz Introduction 

Interactivity: [Take the Quiz] Select to begin 
quiz 

Slide 
Visual: 

 

Additional 
notes: 

Quiz information:  

Pass mark: 75% (3 out of 4 
questions correct). 2 attempts 
permitted. On failure, do not 
branch learner back to content — 
allow immediate retry. On each 
failed attempt, display the 
following Priya line before 
restarting the quiz: 



"Not quite — let's try that again. 
The answers are all in what 
we've just covered." 

SCORM completion record to be 
written on first passing attempt 
only. 

 

OST Take the Quiz 

VO script: Last step. Four quick questions 

 

Slide no. 23 Title: 
Question 1 

Interactivity: Select correct answer: 
[A] 
[B] [CORRECT] 
[C] 
[D]  
 
[Submit] to check  

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Question 1 of 4 
Multiple Choice 
During a fire evacuation, which of the following is correct? 
A) Use the lift if you are above the third floor 
B) Take the stairs regardless of your floor [CORRECT] 
C) Wait for a fire marshal to direct you before moving 
D) Take essential items such as laptops if they are already packed 
[Submit] 

VO script: N/A 

 

Slide no. 24 Title: 
Question 2 

Interactivity: Select correct answer: 
[A] 
[B] 
[C] [CORRECT] 
[D]  
 
[Submit] to check  



Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Question 2 of 4 
Multiple Choice 
A colleague is calmly packing their bag before evacuating. What should you do? 
A) Follow their lead - they seem to know what they’re doing. 
B) Leave without saying anything - ensure you don’t waste time talking. 
C) Tell them to leave it and come immediately. [CORRECT] 
D) Report it to a manager after the evacuation. 
[Submit] 

VO script: N/A 

 

Slide no. 25 Title: 
Question 3 

Interactivity: Select correct answer: 
[A] 
[B] 
[C] [CORRECT] 
[D]  
 
[Submit] to check  

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Question 3 of 4 
Multiple Choice 
Why are lifts not safe to use during a fire evacuation? 
A) They are too slow for an emergency. 
B) They require a security pass to operate during alarms. 
C) Lift shafts fill with smoke and lifts lose power during fires. [CORRECT] 
D) They are reserved for fire marshals only. 
[Submit] 

VO script: N/A 

 

Slide no. 26 Title: Interactivity: Select correct answer: 



Question 4 [A] 
[B] 
[C] 
[D]  [CORRECT] 
 
[Submit] to check  

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Question 4 of 4 
Multiple Choice 
Who has the authority to challenge a colleague’s unsafe behaviour during an evacuation? 
A) Fire marshals 
B) Managers and senior staff 
C) HR personnel  
D) Every member of staff [CORRECT] 
[Submit] 

VO script: N/A 

 

Slide no. 27 Title: 
Summary and end of course 

Interactivity: N/A 

Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Course Completed! 

VO script: Thank you! You now know what correct evacuation looks like and, more importantly, you 
know that it depends on all of us, not just the people with lanyards. Next drill, let's get it right. 

 

Slide no. 28 Title: 
Quiz Results 

Interactivity: N/A 



Slide 
Visual: 

 

Additional 
notes: 

N/A 

OST Quiz Reults 
You scored: [number] 
Maximum Score:  [number] 
Correct Questions:  [number] 
Total Questions:  [number] 
Accuracy:  [number] 
Attempts:  [number] 
 
[Review Quiz] 
 
PASS: Congratulations, you passed the quiz! 
FAIL: Sorry, you failed! 

VO script: N/A 

 


